@ Unalerra

An introduction to our global payroll
platform, IPPEX

The Ippex Cloud Platform is the environment in which

Unaterra process your payrolls. In order to provide the
necessary inputs and to check and review your data, you
need to have access to the platform.

When you first log in, you should see this view:
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Menu items are on the left.

User profile, calendar and employee search can be found on the top line.

Task list across all your payrolls are in the main panel.

Let's look at the dashboard in more detail:
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Cycle through different periods with the

The list of is presented on the left. By default, this is a list of your tasks
only. If you want to see the full list of tasks for the payroll, click the 'View full
dashboard' toggle.

/=i 7le are maintained for the number of new and open issues, notes and

queries.
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Each payroll task has a . As the date approaches the task becomes
orange. On the due date it will have an exclamation mark, and after the due

date it will be red. Once it's complete it will have a white background.



